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1. O0mue mnosoxkeHUsI

1.1. lanHoe Honoxenue paspaboTaHo B coOTBETCTBHH ¢ DefiepaibHEIM 3aKOHOM OT 29.12.2012 Ne273 «O6
obpasoBannu B Poccuiickoit ®eneparm.

1.2. TTosoxeHHe perfiaMeHTHPYeT OpraHM3aLHiO | MOPSIOK AeIONPOU3BOICTBA, XpaHEHHE
Y IIPUMEHEHHE [T€YaTH B HIKOJIE .

2. enan ¥ 3212490 JeJIONPOU3BOACTBA

2.1. Lenu :

* IOKyMEHTallHOHHOE O(OPMIIEHHE 1 OOeCTIeYeH e AeSTeNbHOCTH W Pa3BUTHA IUKOJBI ;

* OTpP@XEHHUe B JOKYMEHTaX €€ HHAMBUAYAIBHOCTH W CaMOOBITHOCTH

¢ obecrieyeHWe IMONHOTO COOTBETCTBHSA JOKYMEHTAIBLHOTO  O(OpMIEHUS JelicTByIoneMy

3aKOHOJATEeNbCTBY 4 OpraHM3allMOHHO-IIPABOBBIM HOpMaM Ha OCHOBE HCITOJIb30BaHHMs
COBPEMEHHOM TEXHUKM U1 aBTOMATU3ALUH .
2.2. 3anauy :

* cosmaHue 0asbl IS TPaMOTHOIO COCTaBIeHHs, OQOPMIIEHUS, XpaHEHHS  OGMHIUAIBHBIX
JIOKyMEHTOB; ;

* ofecrieyeHHe XpaHEHHA M NPUMEHEHWs  [e4aTH B COOTBETCTBHH C HOPMATHBHBIMH
TpeOOBaHUAMU;

* TIOBBILIEHHE YPOBHS TEKCTOBOH YNPABIEHYECKOH KYJIbTYphI WICHOB aJIMHUHUCTDALMH .

3. lIppHnMnel  A€I0NIPOH3BOJACTBA

* IOCTYIIHOCTh ¥ COMOCTABUMOCTD YUETHBIX JaHHBIX;

* CBOSBPEMEHHOCTh MEPBUYHOH 06paboTku HWHGOpPMAIIHH ;
* CHCTEMATH3AlUA LIKONBHHIX JOKYMEHTOB .

4. ®yaknoun AeJONpPOU3BOICTBA

* JOKYMEHTHDPOBaHMeE YIPaBIeHYECKOH IeITeILHOCTH;

* IOKYMEHTHPOBaHKE TPYIOBBIX TNPABOOTHOIIEHHMI] ;

* 06paboTka ¥ iepeMelleHre JTOKYMEHTOB ; -

* PperucTpanus HOKYMEHTOB, ofecrnedyeHMe JOKyMEHTHOM  HMHQOpMaumMW, ydYeT W aHamm3
JIIOKYMEHTO000pOTa;

* KOHTPOJIb MCTIONHEHUs HOKYMEHTOB

* KOMIIBIOTEPHOE M3IOTOBJIEHHE, KOMMPOBAaHHE Y Pa3MHOXKEHHE JOKYMEHTOB .

5. Knaccudukanust J0KyMEHTOB

5.1.  OpraHu3aiiOHHO-IIPABOBLIE JOKyMEHTHl  (00ecneynuBaroT OpraHH3aLHUOHHO-
[IPABOBYIO JEATENHHOCTh IIKOJIBI) !

* yCTaB ;

* JIOTOBOP ¢ YUpeJUTENsIMH ;



* CBUIETEJILCTBO O PETUCTPAlIH ;
* CBUIIETENILCTBO O FOCYIAPCTBEHHOM aKKPEeUTALUM,

* TEXHHYEeCKUH mnacnopr ;

* KOJUTEKTUBHBIH JOroBOp ;

* TPYAOBOH J0TOBOp ;

* IpaBUJIa BHYTPEHHETO PAacIOpsaKa ;

* TIOJIOKEHNE O KOMILIEKTOBAHUU NpPOGUILHBIX KJIACCOB;
* IOJIOXKEHNE O TIEACOBETE;

* MONIOXKEHHE O MpeAMETHON kadenpe;

* OJDKHOCTHBIE UHCTPYKUHMM COTPYAHHKOB IUKOJIBI ;

* ITATHOE PACIIMCAHUE ;

- IOJIOXKEeHHEe 00 UTOTOBOM aTTecTaluu .

5.2. PacniopsituTeNnbHBE  JOKYMEHTHI |

- TIPUKa3Hl ;

* 10 INYHOMY COCTaBY;

* 110 OCHOBHOM JI€STEeILHOCTH |

* 110 aTTeCTAllMH TIe]aroro., M0 aTTecTaud  00YYaroHXCS ;

- PacmopspkeHMs 1O pasnMYHBIM  HAaNpPaBICHHIM JEATeNILHOCTH  MEeAaroradeckoro
KOJIJIEKTHBA.

5.3. MB(OpMaimoHHO-CIIPaBOYHbIE JOKYMEHTHI :

- IPOTOKOJIBL, aKTHI :

* 110 dakry;

* COOBITHIO B IIIKOJIE ;

* pa3bopy KOHQNUKTHBIX CHUTyauuit u jp.

- CIIPABKH :

* YIAOBJIETBOPSIOIIME IOPHAMYECKHe (haKThI;

* 06 06y4eHnu yJammxcs B Kacce;

* 0 MOATBEPXKIEHUU NepeBofa o0y4aromuxcs B ApyrHe 06pa3oBaTe/bHbIE YUpexaeHus ;
* Uil COTPYIHHKOB ;

* 0 (haKTax MM COOBITHAX B XKH3HEESTEbHOCTH IIKOJIBI .

- JIOKJIATHEIE ;

- OOBACHATENbHBIE 3aIHCKY,

- Clly)keOHBlE MHCHbMa;

- 3a5BKH;

- TeneoHOrpaMMBHI ;

- KHUT'Y PErUCTPAlK BXOSIIEH M HCXOAAIEN NOKYMEHTALHY .

5.4. YyeOHO-nelarornieckue  MHGOPMALHOHHBIE JOKYMEHTHI :

- an)aBUTHAS KHUTa 3aIUcH  06YHarOLIHXCS ;

- JIMYHBIE €N1a COTPYIHHKOB ;

- XYPHAJIBl y4eTa NMPOIYIIEHHbIX U 3aMEIIEHHBIX YPOKOB;

- IIPHKA3bI IO OCHOBHOM NEATENBHOCTH (IAlKH, MOAUIMBKH) ;

- KHATH TIPHKa30B 110 JHYHOMY COCTaBY;

- IOKYMEHTBI [10 aTTECTAllUH COTPYAHUKOB;

- KHUTH y4eTa GJIaHKOB U BBIIaYM aTTECTATOB 006 OCHOBHOM

obuem (9 kmacc) 06pazoBaHKH H ydeTa o cpelHeM (IoJIHOM) 00pa3oBaHuH ;
- KHUT'Y y4€Ta JITYHOTO COCTaBa IIEJaTOTMYECKHX PaBGOTHHKOB ;

- CTIPAaBKH I10 pe3yJbTaTaM MPOBepOK 06pa3oBaTebHOro Mmponecca ;

- KHAI'a 3aMeYaHuil U PeIOKEHHH HHCIIEKTHPYIOHUX JIHII ;

- KHUTa IPOTOKOJIOB  IEZICOBETOB ; [IPOTOKOJIBI 3aceanuii kadenp.

5.5. JIOKyMeHTSI 110 TPYAOBBIM  IIPABOOTHOLIEHHSAM :

- IPUKa3bl O MIpHeMeE Ha paboTy M YBOJILHEHMUH ;

- IIPHKa3bl 00 U3MEHEHHH yueGHOM HarpysKH, YCIoBHii TpyZa, o6beMa paboTsl U Ap.;
- TIPUKa3bl Ha OTIYCK;

- IPUKAa3kl Ha NOOLIPEHHE U AAMUHUCTPATHBHBIE B3BICKAHUS



- IPHKA3bI 10 TApH(UKALIAH ;
- IPMKA3bI 10 aTTECTAlMH TIE/IaroroB;
- BelileHUe TPYNOBBIX KHMXKeEK, kapTodek T-2 .

6. TpeGobanns Kk odopmireHHIO JIOKYMeHTOB

6.1. K pexBu3HTaM JOKYMEHTOB :

C/MHCTBO ~ NPaBUJl NOKYMEHTHPOBAHHS  YNpAaBIEHYECKOH  JesTebHOCTH obecrieunBaercs
HpHMeHEeHHEM YHHHLIMPOBAHHBIX GopM  NOKYMeHTAUMH B COOTBETCTBHM ¢
TpeboBanusmu 'OCTa, a Takxke Pa3palOTaHHBIX MHCTPYKLH .

6.2. K TectaM 10KyMeHTOB :

CrenoBanue HopMam O HIHANEHO-IEI0BOTO  CTHIIS peuy :

* KpaTKOCTD M TOYHOCTE H3NOXKEHHUS HH(POPMALMH, HCKITIOUEHHE JBOJKOTO TONKOBAHMS ;

* OOBEKTUBHOCTB M JIOCTOBEPHOCTH HHpOPMAIINY ;

* COCTABIICHME, 1O BOSMOXHOCTH, MPOCTHIX (T.e. CONEPXAIMX OHH BOIIPOC) TOKyMEHTOB
U OOJIErYeHHs I yCKOPeHHs paGoThl ¢ HYIMU,

* CTPYKTYPHPOBAHHE TEKCTa Ha CMBICIIOBBIE YacTH (HCXOMS U3 LIEU H 3a1a4 JIOKyMEHTA) ;

* HCNONb30BaHHE TpaapeTHBIX U THHOBBIX TEKCTOB IIPA ONHCAaHHM ITOBTOPSIOLIMXCS
YIPaBICHYECKHX CHTYaLui .

7. Opranusaumsi J0KyMeHT0060poTa

7.1. B miKoje pasnuyaroTes 3 moToka JOKYMEHTOB :

- AOKYMEHTBIL, NOCTYNAIOLIMe U3 APYTUX OpraHU3anumit (Bxonamue);

- AOKyMEHTEI, OTIPABIsAEMBIE B APYIHE OPTaHH3AUK  (UCXOIAILNE);

- JAOKyMEHTBI, ~ CO3AaBacMble B IUKONE U MCHONB3yeMble B YIPABIEHYECKOM  Mpolecce
(BHYTpeHHHUE).

7.2. Peructpauuu momiexar Bce AOKYMEHTBI, TPeOYIoIMe UCIONHEHHS, UCIOIb30BAHAS B
CIPABOYHEIX LENSX : BXOMAIIME, HCXOMIINE, BHYTPEHHHE .

7.3. JIOKYMEHTBI LIKOJIBI TPYNIUPYIOTCA 110 BULAM, XPAHATCS B MANKAX C OTHOCAIUMMUCS K

HUM NPUIOKEHUSIMY .

8. Homenkunatypa gen

Bxmodaer 6 6710K0B :

01 - xannenspus

02 - y4eOHo-BocTIMTATENBHAS paboTa

03 - kaapel

04 - Gyxranrepus

05 - xo3ailicTBEeHHAas wuacTh

06 - MemuuuHCKas 4YacTh

9. OrGop aokymeHTOB

ITo okoHyaHuu yue6HOro rona TIPOU3BOIMTCA  OTOOp JOKYMEHTOB  UIsl MOCTOSHHOTO,
BPEMCHHOTO  XpaHEHHMs (KJIACCHBIE XXyDHANbL, IPOTOKOJIBI NEelCOBETOB, JIHYHBIE Jeia
BBIOBIBUIMX COTPYIHHKOB M T.11.).

10. TpeGoBanusi K XpaHeHHI0 U NPUMEHEHHIO IeYaTH

10.1. Tlewats ¢ BoOCTpOM3BenEHMEM locynapcteenHoro  repba xpanurcs B celide
IMPEKTOPa ILUKOJBI .

10.2. OTBETCTBEHHOCTL 32 ee COXPAHHOCTb BOIOXKEHA Ha JHPEKTOpa IIKOJIBI .

[levats ¢ BocmpomseesenueM  repGa P® crapurcs Ha JOKYMEHTBI  rOCYIapCTBEHHOT'O
o6pasiia 06 yposHe 06pa3oBanus (aTTecTathI), TOKYMEHTE (PHHAHCOBOW OTYETHOCTH .

10.3. Ilepedenp HOKYMEHTOB IIKOJbL, Ha KOTOPBIX CTAaBUTCS IEYaTh :

- YCTaBHBIE JOKYMEHTEI ;



- TPYJOBbIE KHWXKKH ;

- XapaKTEePUCTUKH, CIIPABKH;

- aKThI CIAYM-TIPUEMKH U CITHUCAHMS;

- BBIIMCKH U3 JJOKYMEHTOB ILIKOJIBI U X KOIIHH;
- TapaHTHHHbIE TMChMA U JOBEPEHHOCTH ;

- ZOTOBOPHI .

11. TlepeyeHs JOKYMEHTOB IIKOJbI, MOMJIEKANINX YTBEPXKICHUI0 JTHPEKTOPOM
- roJ10BOH InaH paboTHI IIKOJIBI

- y4eOHbIi I1aH paboThl IIKOJBI;

- pacTiicaHHe YPOKOB ;

- pacIliCaHMe KPY>KKOB, (GaKyJIbTATHBHBIX 3aHATHIA;

- 3K3aMeHallHOHHbIe MaTepHaJbl ;

- pacluCcaHKe 3K3aMEHOB M KOHCYNIbTaluH ;

- [IpaBHNIa BHYTPEHHETO TPYAOBOI'O PacIOpsIKa COTPYAHMKOB LIKOJBI ;

- MOJDKHOCTHBIE MHCTPYKIMM aZMWHUCTpPALUH, yUUTeNel U COTPYAHUKOB IIKOJIHI ;
- HHCTPYKLIMH I10 OXpaHe Tpy.a;

- rpaduK JeXKypCTB IO MIKOJIE ;

- TIOJIOXKEHHE O MOPSAAKE YCTAHOBJICHHSA JOIUIAT,

- [IPOTOKOJIBI NEJArOTHYECKUX COBETOB MIKOJIBI .



C monoxeHHeM O3HAKOM/IEHEI:
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AbOnvnraanesa C.H.

Anexcamkuna A A.

Ansxosuk T.B,
ApTaMonosa JILA.
Acanuesa D.A.
Acanosa M.U.
beienkas M M.
Banunua E.A.
Bounk E.A.
Bonorosekas FO.A.
[apaxa O.C.
[adaposa C.P.
I'nazynosa E.B.
Herucenko O.M.

HomOposekas 1.,

Hombposekuit @.B,

Jlomoxunkuna B.B.

Haruux L.B.
Lropora M.M.
Epewmenxo I'.B.
Hranosa C.K.
Hcaesa D.H.
Kaiienkuna B.A.
Kunpapuyk K.B.
Kosanenko A.A.
Kosryn C.A.
Kokopesa K.B.
Konapartiox E.A.
Kpamnas [0.A.
Kysnenora O.b.

Kvismenko E.H.

Kyprymeposa A.P.

Manaxosa E.B.
Mapymka J1.C.
Ilerporckuii [1.C.

Ilonosa O..

ITocrpeibaiino T.B.

Psfonmeik H.B.
Campensu A.T.
Cac A.H.
Ceanmosa 2.9,
Cysinosa B.H.
Cyxapesa B.A,
Tanamerny M.C.
Tapanenxo JI.H.
Tapkosa J1.3.
Tapnakon T.H.
TpeTtraxora JI.H.
demnpro E.B.
Gununmnora [10.P.
Xapnosa E.11.
Yepuenxas C.B,
Yecuox O.B.
Mabanuma H.T.

ITlyneruna E.A.

Opemxernosa JLA.

SsaBIx C A,
Arnsera I'.H.
Sxumosa 0.0,
Slpmonenxo C.B,
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